APPLICATION

Unity House of Cayuga County, Inc.
15 Catherwood Rd
217 Genesee St
Suite 14
Ithaca, NY 14850
Auburn, NY 13021
315.253.6227
607.272.1741

FOR EMPLOYMENT

We consider applicants for all positions without regard to race, color, religion, creed, gender, national origin, age, disability,
marital or veteran status, or any other legally protected status.

(PLEASE PRINT)
Position(s) Applied For

Date Of Application

How Did You Learn About Us?
__ Advertisement
__ Employment Agency

__ Friend
__ Relative

Last Name
Address

__ Inquiry
__ Other _______________________________________________

First Name

Number

Street

Middle Name

City

State

Telephone Number(s)

Zip Code

Social Security Number (voluntary)

Best time to contact you at home is:

_____:____ AM/PM

If you are under 18 years of age, can you provide required proof
of your eligibility to work?

__ Yes

__ No

Have you ever filed an application with us before?
If Yes, give date: _____________________

__ Yes

__ No

Have you ever been employed with us before?
If Yes, give date: _____________________

__ Yes

__ No

Do any of your friends or relatives, other than spouse, work here?
If Yes, state name, relationship, and location: _____________________

__ Yes

__ No

Are you currently employed?

__ Yes

__ No

May we contact your present employer?

__ Yes

__ No

Are you prevented from lawfully becoming employed in this country
because of Visa or immigration status?

__ Yes

__ No

Are you currently on “layoff” status and subject to recall?

__ Yes

__ No

Can you travel if a job requires it?

__ Yes

__ No

Proof of citizenship or immigration status will be required upon employment.

Date available for work: ___/___/___
Are you available to work:

What is your desired salary range? _____________

__ Full Time
__ Part Time
__ Temporary

(Please indicate
(Please indicate

1

2

Mornings

3 shift)
Afternoon

Evenings)

(Please indicate dates available ___/___ - ___/___)

WE ARE AN EQUAL OPPORTUNITY EMPLOYER

EDUCATION
School

Name and Address of School

Course of Study

Years Completed

Diploma / Degree

High School
Undergraduate College
Graduate/Professional
Other (Specify)

WORK EXPERIENCE
Start with your present or last job. Include any job-related military service assignments and volunteer activities. You may
exclude organizations which indicate race, color, religion, gender, national origin, disabilities or other protected status.
Employer
Address

Dates Employed
From

Work Performed

To

Telephone Number(s)
Starting/Present Job Title
Supervisor

Hourly Rate/Salary
Starting

Final

Reason for Leaving
Employer
Address

Dates Employed
From

Work Performed

To

Telephone Number(s)
Starting/Present Job Title
Supervisor

Hourly Rate/Salary
Starting

Final

Reason for Leaving
Employer
Address

Dates Employed
From

Work Performed

To

Telephone Number(s)
Starting/Present Job Title
Supervisor

Hourly Rate/Salary
Starting

Final

Reason for Leaving
Employer
Address

Dates Employed
From

To

Telephone Number(s)
Starting/Present Job Title
Supervisor

Hourly Rate/Salary
Starting

Reason for Leaving

Comments: Include explanation of any gaps in employment.

Final

Work Performed

Describe any specialized training, apprenticeship, skills, and extracurricular activities.

Describe any job-related training received in the United States military.

List professional, trade, business or civic activities and offices held.

You may exclude membership which would reveal gender, race, religion, national origin, age, ancestry, disability or other protected status:

ADDITIONAL INFORMATION
Other Qualifications Summarize special job-related skills and qualifications acquired from employment or other experience.

SPECIALIZED SKILLS (Skills/Equipment Operated)
__ Terminal

__ Spreadsheet

__ PC/MAC

__ Word Processing

__ Typewriter

__ Shorthand

WPM _______

WPM _______

Production/Mobile
Machinery (list)
________________________

Other (list)
________________________

________________________

________________________

________________________

________________________

State any additional information you feel may be helpful to us in considering your application.

Note to Applicants: DO NOT ANSWER THIS QUESTION UNLESS YOU HAVE BEEN INFORMED ABOUT THE REQUIREMENTS OF THE JOB FOR
WHICH YOU ARE APPLYING.

Are you capable of performing in a reasonable manner, with or without a reasonable accommodation, the activities
involved in the job or occupation for which you have applied? A review of the activities involved in such a job or
___ YES
occupation has been given.

PERSONAL/PROFESSIONAL REFERENCES
Name

Phone Number

Do not include family members or past supervisors.

Best Time To Call

Occupation

___ NO

REQUIRED LEGAL CRIMINAL/DRIVER'S LICENSE INFORMATION
The following information is required for individuals applying for employment in Unity House of Cayuga County, Inc.
programs. Please note that a “Yes” answer to any of the following questions does not necessarily mean you cannot be hired.
Unity House will consider additional information to include: the relevance of the event to the job you are applying for; when
the event took place; and any rehabilitation.
Have you ever been convicted of a misdemeanor or felony in any jurisdiction?

___ YES ___ NO

If yes, please state the year of the conviction, the name of the court that issued the conviction, the charge
that you were convicted of, and the details of any and all convictions:

Only answer the next question if you are applying for a position that requires directly working with persons served by Unity House.

Is there any pending criminal charge(s) against you in any jurisdiction?

___ YES ___ NO

If yes, state the date of the pending criminal charge, the name of the court that issued the pending charge,
the pending charge and any details of any and all pending charges:

If the job for which you are applying requires driving, please answer the following questions:
In the past three years, have you received any motor vehicle related moving violations?

___ YES ___ NO

Example (may include, however, not limited to): speeding, failure to yield, no seat belt, talking on cell phone, etc.

If yes, please state the year, name of the court where the violation was issued, the violation itself, and the
details of any and all violations:

Have you ever had your driver’s license suspended or revoked?

___ YES ___ NO

Example (may include, however, not limited to): failure to answer summons, lack of insurance, violation, etc.

If yes, please state the year of the suspension or revocation, and the reason for any and all suspensions
and/or revocations:

___ YES ___ NO
Have you ever had any convictions for Driving While Intoxicated (DWI), Driving While Ability Impaired
by Alcohol (DWAI), and/or DWAI/Drugs (Driving While Ability Impaired by Drugs other than Alcohol)?
If yes, please state the year of any and all convictions; the name of the court where the conviction was issued
and the details of any and all convictions:

___ YES ___ NO
Have you ever been involved in any motor vehicle accidents that resulted in harm to persons or
property while driving? Accidents, regardless of fault, will appear on your driver’s abstract.
If yes, please indicate the details of any and all such incidents of harm to persons and/or property while
driving:

NY CORRECTION LAW ARTICLE 23A
NEW YORK CORRECTION LAW ARTICLE 23-A
LICENSURE AND EMPLOYMENT OF PERSONS PREVIOUSLY CONVICTED OF ONE OR MORE CRIMINAL OFFENSES
Section 750. Definitions.
751. Applicability.
752. Unfair discrimination against persons previously convicted of one or more criminal offenses prohibited.
753. Factors to be considered concerning a previous criminal conviction; presumption.
754. Written statement upon denial of license or employment.
755. Enforcement.
§750. Definitions. For the purposes of this article, the following terms shall have the following meanings:
(1) "Public agency" means the state or any local subdivision thereof, or any state or local department, agency, board or commission.
(2) "Private employer" means any person, company, corporation, labor organization or association which employs ten or more persons.
(3) "Direct relationship" means that the nature of criminal conduct for which the person was convicted has a direct bearing on his fitness or ability to perform
one or more of the duties or
responsibilities necessarily related to the license, opportunity, or job in question.
(4) "License" means any certificate, license, permit or grant of permission required by the laws of this state, its political subdivisions or instrumentalities as a
condition for the lawful practice of any occupation, employment, trade, vocation, business, or profession. Provided, however, that "license" shall not, for the
purposes of this article, include any license or permit to own,
possess, carry, or fire any explosive, pistol, handgun, rifle, shotgun, or other firearm.
(5) "Employment" means any occupation, vocation or employment, or any form of vocational or educational training. Provided, however, that "employment"
shall not, for the purposes of this article, include membership in any law enforcement agency.
§751. Applicability. The provisions of this article shall apply to any application by any person for a license or employment at any public or private employer,
who has previously been convicted of one or more criminal offenses in this state or in any other jurisdiction, and to any license or employment held by any
person whose conviction of one or more criminal offenses in this state or in any other jurisdiction preceded such employment or granting of a license, except
where a mandatory forfeiture, disability or bar to employment is imposed bylaw, and has not been removed by an executive pardon, certificate of relief from
disabilities or certificate of good conduct. Nothing in this article shall be construed to affect any right an employer may have with respect to an intentional
misrepresentation in connection with an application for employment made by a prospective employee or previously made by a current employee.
§752. Unfair discrimination against persons previously convicted of one or more criminal offenses prohibited. No application for any license or employment,
and no employment or license held by an individual, to which the provisions of this article are applicable, shall be denied or acted upon adversely by reason
of the individual's having been previously convicted of one or more criminal offenses, or by reason of a finding of lack of "good moral character" when such
finding is based upon the fact that the individual has previously been convicted of one or more criminal offenses, unless:
(1) There is a direct relationship between one or more of the previous criminal offenses and the specific license or employment sought or held by the
individual; or
(2) the issuance or continuation of the license or the granting or continuation of the employment would involve an unreasonable risk to property or to the
safety or welfare of specific individuals or the general public.
§753. Factors to be considered concerning a previous criminal conviction; presumption.
1. In making a determination pursuant to section seven hundred fifty-two of this chapter, the public agency or private employer shall consider the following
factors:
(a) The public policy of this state, as expressed in this act, to encourage the licensure and employment of persons previously convicted of one or more
criminal offenses.
(b) The specific duties and responsibilities necessarily related to the license or employment sought or held by the person.
(c) The bearing, if any, the criminal offense or offenses for which the person was previously convicted will have on his fitness or ability to perform one or
more such duties or responsibilities.
(d) The time which has elapsed since the occurrence of the criminal offense or offenses.
(e) The age of the person at the time of occurrence of the criminal offense or offenses.
(f) The seriousness of the offense or offenses.
(g) Any information produced by the person, or produced on his behalf, in regard to his rehabilitation and good conduct.
(h) The legitimate interest of the public agency or private employer in protecting property, and the safety and welfare of specific individuals or the general
public.
2. In making a determination pursuant to section seven hundred fifty-two of this chapter, the public agency or private employer shall also give consideration
to a certificate of relief from disabilities or a certificate of good conduct issued to the applicant, which certificate shall create a presumption of rehabilitation in
regard to the offense or offenses specified therein.
§754. Written statement upon denial of license or employment. At the request of any person previously convicted of one or more criminal offenses who has
been denied a license or employment, a public agency or private employer shall provide, within thirty days of a request, a written statement setting forth the
reasons for such denial.
§755. Enforcement.
1. In relation to actions by public agencies, the provisions of this article shall be enforceable by a proceeding brought pursuant to article seventy-eight of the
civil practice law and rules.
2. In relation to actions by private employers, the provisions of this article shall be enforceable by the division of human rights pursuant to the powers and
procedures set forth in article fifteen of the executive law, and, concurrently, by the New York city commission on human rights.
My signature indicates that I have received and read a copy of Article 23-A

APPLICANT’S STATEMENT
I certify that answers given herein are true and complete.
The position for which you are applying may require you to operate a vehicle on the Agency’s behalf. I authorize investigation of all statements contained in
this application for employment as may be necessary in arriving at an employment decision. In connection with my application for employment (including
contract for services) with you, I understand that consumer reports, which may contain public record information concerning my driving record, will be
requested from HireRight, Inc., Chicago, Illinois.
I have the right to make a request to HireRight, upon proper identification, to request the nature and substance of all information in its files on me at the
time of my request, including the sources of information; and the recipients of any reports on me, which HireRight has previously furnished within the two
year period preceding my request. I hereby consent to your obtaining the above information from HireRight, and I agree that such information, which
HireRight has or obtains, and my employment history with you if I am hired, will be supplied by HireRight to other companies, which subscribe to HireRight
Services.
This application for employment shall be considered active for a period of time not to exceed 45 days. Any applicant wishing to be considered for employment
beyond this time period inquire as to whether or not applications are being accepted at that time.
I hereby understand and acknowledge that, unless otherwise defined by applicable law, any employment relationship with this organization is of an “at will”
nature, which means that the Employee may resign at any time and the Employer may discharge Employee at any time with or without cause. It is further
understood that this “at will” employment relationship may not be changed by any written document or by conduct unless such change is specifically
acknowledged in writing by an authorized executive of this organization.
In the event of employment, I understand that false or misleading information given in my application or interview(s) may result in discharge. I understand,
also, that I am required to abide by all rules and regulations of the employer. Additionally, this authorization shall remain on file and shall serve as ongoing
authorization for you to procure consumer reports at any time during my employment (or contract) period.

Rev G 07/2013

_______________________________________________________
Signature of Applicant

_______________________________________________________
Print Name

________________________
Date

